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Instruction to 1st year PG Students 

Registration process for all 1st year PG (M.Tech.{all categories},MCP,MBA,LLB,MMST,MHRM 
and Joint  M.Sc.-Ph.D) students for Autumn 2015-16 session will be conducted as detailed 
below:  
  
1.  Sequence of Events: The following flow diagram outlines the various stages of the 

Registration Process : 

 

               Figure-1  Sequence of events for student Registration.   
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2. On the day of Reporting and Registration:   

i. All students who are to be admitted to Indian Institute of Technology, Kharagpur must 

bring the documents mentioned in Annexure – I (also mentioned in the offer letter)  

below and produce them at the respective desk during registration and academic 

verification. 

ii. The balance of admission fee (as given in Annexure – II, Table 1a,1b,1c depending on 

the programs) shall be payable before or on the day of Registration  through on line 

payment only  

• Students/parents should carefully read the fee payment instruction on the 

hyper linked page at erp.iitkgp.ernet.in : before proceeding to pay the balance of 

admission fee. 

 

• They should log in to the ERP system  to pay on line. (See Annexure-IV for details)  

 

iii. It is desirable that the following process is completed by the student if possible, prior to 

reporting to the Institute on date of registration,:  

Updating Student Profile and uploading the necessary documents on ERP and taking a 

print out of the student profile. (See Annexure -IV for details) 

iv. Students should report to Netaji Auditorium on 13th July 2015 and take their seats by 9 

AM for welcome address and introduction lecture. Parents would be requested to take 

their seats at S N Bose Auditorium, Raman Auditorium during the period. 

v. On completion of the welcome address and introduction students would be taken by bus 

to Vikramshila Complex.  

vi. Parents would thereafter move to Netaji Auditorium for interaction session with the Deans 

and Heads of Departments, Wardens and other officials. 

vii. Students who have a print out of the student profile shall be seated at Kalidas Auditorium. 

They will be directed thereafter to designated rooms V1, V2, V3 and V4 at Vikramshila 

Complex for academic verification. They should present the signed student profile, photo 

copies of all other required documents 

The students should retain the original of all the documents with them, in their 

possession, even after verification is complete should the academic section need to 

examine them again at a later date. 

 

viii. Students who have not updated their profile, due to time constraints, shall proceed to 

Computer and Informatics Centre, to update their student profile and take print out.  

They shall thereafter, return back to Kalidas Auditorium with a printed and signed copy of 

the student profile.  

The said students will be directed to designated rooms V1, V2, V3 and V4 at Vikramshila 

Complex for academic verification. They should present the signed student profile, fee 

acknowledgement slip, photo copies of all other required documents. 

The students should retain the original of all the documents with them, in their 

possession, even after verification is complete should the academic section need to 

examine them again at a later date. 
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ix. After verification by the Academic section is complete, the student’s login to ERP will be 

with the assigned roll number as his/her login id with the same password.(See 

Annexure-IV for details) 

x. Upon successful verification, the student should login to ERP with his/her assigned roll 

number  to complete the process of subject Registration.   The student must choose the 

electives, if any, in consultation with the faculty advisor. 

The print out must be signed and handed over to his/her Faculty Advisor by July 24th 

2015 for digital authentication. (See Annexure-IV for details) 

xi. The student must abide by the timelines mentioned in Table – 2 in Annexure – II 

below 

   
3   Academic or Subject Registration (See Annexure-IV for details) 

i. Upon successful verification of all documents, the student’s login on ERP is enabled 

through his/her rollno. 

 

ii. The student must meet his/her faculty advisor to complete the process of subject 

Registration. A signed hard copy of the Registration Card must be handed over to the 

faculty advisor for digital authentication.   

    

iii. The Class Time Table for the student will also be available on ERP. 

 

iv. It is mandatory to print the Registration Card and submit it to the faculty advisor 

on or before 24th July 2015.  Faculty advisors will digitally sign the Registration 

cards only after receiving the hard copy print out from the student. 

For any other clarification call the Academic Section (PGS &R):  

Assistant Registrar (PGS&R), Ph: 03222282052 Email:  asregpgr@adm.iitkgp.ernet.in  

For any online application software related problem please call 03222 281017/18/19  

 

 

 

 

 

 

 

Annexure - I 
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Registration process for 1st year PG students, (M.Tech.{all 
categories},MCP,MBA,LLB,MMST,MHRM and 2 Year M.Sc.) for Autumn 2015-16 will be held 
on 13th July, 2015.   
All 1st Year PG students who are to be admitted to Indian Institute of Technology, 

Kharagpur must bring the following documents, with photo copies, as mentioned below 

and produce them at the respective desk during registration and academic verification : 

   

1. Original Gate /JAM Score Card(if your channel of Admission is through GATE/JAM) 

2. Sponsored candidates must produce  Sponsorship certificate from their  employer in the 

prescribed form attached with offer letter and  a release order from  employer allowing   to 

join the programme and showing the details of leave (for the period of 2 years) granted. 

3.  Candidates admitted through Defence Sponsorship must bring their release order from 

employer allowing   to join the programme and showing the details of leave (for the period 

of 2 years) granted. 

4. Original  certificates  and mark-sheets of your educational qualifications. In case you are 
not in a position to produce the original degree certificate/mark-sheet on the 
registration date, you must provide  course completion certificate from the 
principal (in the format mentioned in the offer letter).  
 

5. Category certificate (OBC(NCL)/SC/ST/PwD) issued by the competent authority as 
mentioned in   the offer letter. 
 

6.  Duly filled Medical Examination Report in the format attached with the offer letter. 
 

7.  Duly completed Undertaking Form   (Annexure -III). 

8. If you are in employment, you must resign and produce the acceptance of your resignation 
by the employer at the time of joining. 
 

 

PLEASE RETAIN IN YOUR POSESSION IN THE HOSTEL ALL ORIGINAL CERTIFICATES FOR 
SUBSEQUENT VERIFICATION BY THE ACADEMIC SECTION AT A LATER DATE (IN THE 
MONTH OF AUGUST/SEPTEMBER) WHICH WILL BE NOTIFIED AT APPROPRIATE TIME. 
 

 

 
 
 
 

Annexure – II 
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Table – 1(a) 
 Fee Structure: Joint M.Sc.-Ph.D 

Sl.No. Particulars of fees Amount (Rs.) 

1. One Time Fees  3100 

2. Caution Money ( One Time)  6000 

3. Medical  Insurance(Annually)    649 

4. Other Charges (Each Semester)  3900 

5. Students’ Brotherhood Fund (Annually)    100 

6. Tuition Fee (Each Semester)       0 

7. Hostel Overhead Fee (Each Semester)  8250 

8. Mess Advance (Each Semester) 11000 

Total admission fee 32999 

100% tuition fee waiver for all categories  
The balance of admission fee (less the amount paid at the time of confirming the 
offer) shall be paid online. 

Table – 1(b) 
Fee Structure: Joint M.Tech-Ph.D/MCP/MMST 

Sl. 
No. 

Particulars of fees          Amount (Rs.) 

Regular QIP Sponsored  

1. One Time Fees   2800   2300   2300 

2. Caution Money ( One Time)   6000   6000   6000 

3. Medical  Insurance(Annually)     731     731     731 

4. Other Charges (Each Semester)   4000   4000   4000 

5. Students’ Brotherhood Fund(Annually)     100     100    100 

6. Tuition Fee (Each Semester)   5000    5000 25000 

7. Hostel Overhead Fee (Each Semester)   8250   8250   8250 

8. Mess Advance (Each Semester) 11000 11000 11000 

Total admission fee  37881 37381 57381 

100% tuition fee   waiver  for SC/ST students. 
The balance of admission fee (less the amount paid at the time of confirming the 
offer) shall be paid online. 

Table – 1(c) 
Fee Structure : MBA/MHRM/LLB/LLM  

Sl. 
No. 

Particulars of fees Amount(Rs.) 

MBA 
 

MHRM 
 

LLB  
 

LLM 

1. One Time Fees  2800 2800 2800 2800 

2. Caution Money ( One Time)  6000 6000 6000 6000 

3. Medical  Insurance(Annually)  731 731 731 731 

4. Other Charges (Each Semester)  4000 4000 4000 4000 

5. Students’ Brotherhood Fund (Annually)  100 100 100 100 

6. Tuition Fee (Each Semester) 150000 75000 50000 70000 

7. Hostel Overhead Fee (Each Semester)  8250 8250 8250 8250 

8. Mess Advance (Each Semester) 11000  11000 11000 11000 

Total admission fee 182881 107881 82881 102881 

100% tuition fee was waiver SC/ST students. The balance of admission fee (less the 
amount paid at the time of confirming the offer) shall be paid online. 

Table 2: Time lines 
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Sl 

No. 

Event Time line 

1 Reporting to Netaji Auditorium IIT 

Kharagpur for 1st year PG 

programs(M.Tech.{all 

categories},MCP,MBA,LLB,MMST,MHRM 

and 2 Year M.Sc.) 

13th July 2015 at 9 AM 

2 Students shall move to Vikramshila 

Complex for updating student profile and 

obtaining printout/ academic verification 

– buses will be available for moving from 

Netaji Auditorium to Vikramshila 

Complex. 

After the welcome address and 

introductory lecture 

3 Classes begin for all 1st year PG programs 20th  July 2015 

4 Last date for submission of hard copy of 
subject registration card to faculty 
advisors for 1st year PG programs  

On or before  24rd July 2015 
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Annexure – III  

 

Indian Institute of Technology   Kharagpur 

Undertaking from the Student and Guardian 

 

I, Mr./Ms. ........................................................................................................, Roll No.: 
.............................. 
Program:..............................................................................Dept..................................................
........................Student of Indian Institute of Technology Kharagpur do hereby undertake on this 
day.................................. month..................................................year .................................., the 

following : 

 

1. I shall abide by the admissible rules and regulations of IIT Kharagpur and follow the code of 
conduct for students. I acknowledge that the institute has the authority of taking disciplinary 
action on me for non-compliance of the same. 
2. That I have read and understood the directives of the Hon'ble Supreme Court of India on anti-
ragging (available at http://www.iitkgp.ac.in/dosa/) 
3. That I understand the meaning of Ragging and know that ragging in any form is a punishable 
offence and the same  is banned by the Court of Law. I understand that, in case I am involved in 
ragging , the case will be reported to the police and the Law will take its own course and I will be 
summarily expelled from the institute. 
4. That I have not been found or charged for my involvement in any kind of ragging in the past. 
However, I undertake to face disciplinary action / legal proceeding including expulsion from the 
institute if the above statement is found to be untrue or the facts are concealed, at any stage in 
future. 
5. That I shall not resort to ragging in any form at any place and shall abide by the rules/laws 
prescribed by the Courts, Government of India and Institute authorities for the purpose from 
time to time. 
6. I understand that as per rules and resolution of the Institute, I will not be permitted to 
possess or use any motorized vehicle inside the Institute campus, unless I am permitted to do so 
by a written authorization from the Dean (Student's Affairs). 
7. I declare that I am not suffering from any serious/contagious ailment including psychology 
related symptoms. I also understand that the medical examination report submitted by me is 
only for provisional offer of admission and this provisional admission may be cancelled if the 
Medical Fitness Test conducted by the Institute finds me to be medically unfit. 
8. I acknowledge that the institute has the authority to place a student on Mandatory Medical 
Leave of Absence if a student is found to be in a mental or physical condition leading to his/her 
inability to function on campus in an independent manner that includes taking required 
medications unsupervised due to an incapacitating medical condition. 
……………………………………… 
Signature of Student with date 
 
I hereby fully endorse the undertaking made by my child / ward. 

………………………………………                                       

Signature of the guardian with date 
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            Annexure -IV 

Walk through of the online process from signup  to final subject registration. 

A. Creating your ERP login Profile:  
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B. The Sign up Screen appears: 

 

 

 

 

 

 

Pick ‘New Admissions’ under 

stake holder type. 
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C.   Fill the simple form and Submit to create your IIT KGP ERP login id. Please 

remember the answers to the security Questions as they are needed for sign-in on 

ERP 
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D. On successful submission a message containing your login id is displayed.: 

 

E. You are ready to sign-in into the system with the system generated login-id  

 

F. The ERP screen opens up, displaying the Academic Module. Clicking on Academic 

Module opens the   Admission Menu: 
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G.  Click on Update and Print Student Profile. The following form appears. It contains 

your Rollno and Hall of Residence. Fill in all the details correctly and click update 
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H.  On successful updation a ‘SUCCESSFULLY UPDATED’ message appears on the screen 

and the print section displays the information you entered. Click on Print Profile to 

print your profile. You can also save it as a PDF file for your reference  
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I. The Printed Profile appears  as shown below. Ensure to sign the hard copy before you 

submit it to the Registration desk.   
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J. Next Proceed to Pay fees . The Pay fee button appears on the right hand corner of the 

screen: 

 

 

 

K. Clicking on the   Pay fees button   displays the details of the amount to be paid. 
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L.   This screen leads you to Payment Gateway through which the amount can be paid 

through SBIMOPS. 

 

M.  Upon Payment of Fees and Successful Verification of all your documents, you can 

sign-in to ERP   through your rollno with the same password and security questions as 

earlier. The screen after successful login appears as follows:  
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N.   Click on Academic >PG> Registration for current semester  for subject Registration 

 

 

O.  Clicking on Registration for Current session presents the Registration Screen 

comprising of core and elective subjects: 
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P.   The student is automatically registered for core subjects, while the elective subjects 

must be chosen from List Box as shown below. Please consult your faculty advisor 

before finalizing the elective subjects. 

  

 

Q. Choose the Elective subjects and confirm your Registration. A typical screen is 

displayed below: 
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R.   On confirmation generate and print the Registration card, sign the same and deposit 

it with your faculty advisor for digital signature.: 

 

   

 

 

 

 

 

 

 

 

 

   

 

 


